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TekHRM is cloud based leading software for managing business processes related to human 

resource management (HRM), Payroll Management, Time & Attendance, Taxation and Tracking 

Organization Reports. Initially it is developed for Indian customers only and helping small & 

large businesses to modernize their process & workflows in order to save time in the areas of 

employee self service, leave etc. Software is designed in such a way that it reduces work of HR 

Management by automating their activities from employee entry to exit.

Accessible by anyone & available with a very user-friendly appearance, no technical skills 

required. There is no higher investment to implement it, by an online subscription you can 

experience the features provided.
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TekHRM Modules



Company Master 



 Employee Directory with Flexible Search Panel

 Employee Profile 

 Employee Local & Permanent Address

 Home, Work, Emergency Contact No of employee

 Employee Skills & Qualification Details

 Previous Employment History   

 Statutory Details

 Family & Nominee Details

 Employee Immigration Details 

 Assets Given To Employee

 Document Storage 

 Probation Confirmation Details 

 Employee Resignation Details

 Import/Export Employee Details

 Manage Reporting Of Employee
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Employee Management  



Employee Directory



Organization Hierarchy 



 Flexible Attendance Rules & Policies

 Log Attendance From Web By Employees 

 Monitor Real Time Attendance

 Manage Shifts For Fixed & Rotational Schedule

 Manage Night Shifts (next day out)

 Week of Setup Employee Wise

 Approval System for Late Comings/Early Leavings

 Track Work From Home & Comp Off Working

 Automated Attendance Register

 Process & Restore Attendance Anytime

 Track Over Time & Pay Only Effective OT

 Close Attendance Location Wise, Department wise 
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Attendance Management



Update & Process Attendance



Shift Management 



 Leave Rules & Policies 

 Multiple Customized Leaves 

 Specific Rules For Each Rules

 Compensatory Leaves

 Flexible Leave request Flow

 Online Leave Applications & Approvals

 Monthly Auto Leave Credit & Balances

 Automated Year End Processing & Settlement

 Leave Balance Summary 

 Leave Approval Delegation 

 Leave Encashment Options
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Leave Management 



Employee Leave Balance



Manage Leaves Requests 



Holiday List



 Salary Templates with Your Customized Formula

 Salary Components Payable With or Without Salary

 Payroll Processing in Just 4 Simple Steps

 Generate Salary Transfer Letter Online

 Auto Updated Income Tax & Statutory Compliances

 Password Protected PDF Pay slips

 Mass Emailing of Pay slips

 Claim Expenses 

 Pre-Expenses  Credit

 Post Expense Claims

 Monthly Loan Installments Deductions 

 Reimbursements 
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Payroll Management 



Assign Salary To Employees



Process Payroll



Employee Salary Master 



 Income Tax Rules As per Indian IT Act Clauses & Sub clauses

 Online Investment Declarations & Approval 

 Auto Reminders To HR & Employee For Declarations 

 Auto Calculate Projected TDS as per Employee Earning

 Deduct Monthly TDS From Payroll (optional)

 Previous Employer Tax Adjustments For Mid Year Employee Joining

 Actual TDS Deduction & Adjustment at the End Of Financial Year  

 Auto Generated Form 16
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Income Tax Management 
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All statutory compliances i.e. Provident Fund, Employee State Insurance, 

Professional Tax, Labor Welfare Fund, Gratuity, Statutory Bonus etc is managed by 

TekHRM. As per Indian Government law, system has up to date Statutory Rules 

Master & accordingly all compliances are assigned & processed automatically, 

since government has automated PF,ESI, PT submission, TekHRM provides ready 

to use statutory reports to submit challan online. Your compliance manager does 

not need to manage multiple statutory files.

Statutory Compliances 
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 Online Portal Of Employee

 Apply & Review Leaves Online 

 Declare Investments Online 

 Mark Attendance From ESS Panel

 Check Shift Schedule Online 

 Apply Work From Home

 Send Attendance Requests 

 Track Monthly Leave Balances 

 Download Payslips 

 Manage Team 

 View Company Policies 

 Download Holiday Calendar

Employee Self Service



Employee Profile
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Mark Attendance
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Attendance Requests
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Leave Application 
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 Create Job vacancies.

 Define Job type.

 Manage vacancies available in the company.

 Setup Approval Flow.

 Set up interviews with prospective candidates.

 View appointments made to interview prospective candidates.

 Assign Recruiter for the Interview.

 View the status of the Job.

 View status of the applicant in the application process assessment.

 Handle the vacancy process from application to acceptance or rejection.

 Maintain a database of all candidate application.

Recruitment Module



Copyright © 2015 TekHRM.com

Recruitment Module
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Recruitment Module 
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Recruitment Module
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 Create Training Category and sub category.

 Create and Manage Training.

 Assign In house as well as Offshore trainer.

 Assign trainees for the particular training.

 View the status of the training.

 Check the attendance of the trainee.

 In Employee portal trainee can see the training assign to them.

 Maintain a database of all training list.

Training Module
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Training Module
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Training Module
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Training Module



Copyright © 2015 TekHRM.com

Thank You
For Any Further Query:-

Write Us  Info@tekhrm.com

Call Us     0120-4144444

Web     www.tekhrm.com

mailto:Info@tekhrm.com
http://www.tekhrm.com/

